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MEMORANDUM TO: Owners/operators 
FROM: 
SUBJECT: 

Heather Moritz, Environmental Health Director 
Plan Review 

Plans for new construction, renovation or remodeling of food service facilities, and new 
mobile units, must be reviewed and approved by the St. Mary's County Health 
Department before construction work can begin. In addition, anyone wishing to make 
significant changes to the equipment or menu of an existing facility must have those 
plans reviewed and approved. 

For all new construction, remodels and renovations, including a change of ownership, 
you must contact the office of Land Use and Growth Management (LUGM) at 
301-475-4200, Ext. 1560. Facilities located within the Town of Leonardtown should 
contact the Commissioners of Leonardtown office at 301-475-9791. Once all health 
department requirements are met, a certificate of occupancy can be issued by the 
respective agency.

To Complete the Plan Review, please complete this application packet, including plans 
and specifications as outlined in the following pages and your HACCP Plan. Return with 
your application fee ($140 for renovation / $285 for new construction) to: 

St. Mary's County Health Department 
Environmental Health Services Division 
P.O. Box 316 
Leonardtown, MD 20650 

Checks should be made payable to ST. MARY'S COUNTY HEALTH DEPARTMENT. 

Allow 10 days for the initial review. Once the initial review is completed, the health 
department will send a letter either approving the plan or recommending specific 
measures to meet code requirements. Additional information may be needed. 

If you have any questions, please contact Environmental Health Services at 
301-475-4321.

21580 Peabody Street, P.O. Box 316, Leonardtown, MD 20650 
www.SMCHD.org I Facebook.com/SMCHealthDepartment I Instagram: 

@SMCHD_gov

UPDATED:            July 1, 2025





ST. MARY'S COUNTY 
APPLICATION FOR FOOD SERVICE FACILITY PLAN REVIEW 

Application is hereby made for a food service facility plan review in accordance with COMAR I 0.15.03 Regulations Governing Food Service Facilities. 

(PLEASE PRINT OR TYPE) 

FACILITY NAME ______________ _ PROPERTY TAX ID NO. _______ _ 

OWNER OF BUSINESS _____________ _ PHONE NUMBER 
------------

OWNER'S MAILING ADDRESS 
-------------------------------

FACILITY LOCATION (911) ADDRESS ________________________ _ 

FACILITY MAILING ADDRESS ____________________________ _ 

FACILITY EMAIL 
-------------------------

CONTACT PERSON NAME _____________________________ _ 

PHONE NUMBER ____________ _ EMAIL ________________ _ 

FACILITY INFORMATION (check all applicable blocks) 

D Full Service Restaurant 
D Grocery Market/Deli 
D Market/Prepackaged 
D Bakery 
D Bar/Lounge/favern 
D Caterer 

SEATING NUMBER INSIDE _________ _ 

ALCOHOLIC BEVERAGE LICENSE 
D Yes D No 

D Mobile Unit 
D Nonprofit kitchen (church, fire co., etc.) 
D Carry-Out Only 
D Soft-Serve Ice Cream/Yogurt 
D Confections (candy, ice cream) 
D Other 

-----------

SEATING NUMBER OUTSIDE ________ _ 

WATER SUPPLY O Public 
SEWERAGE □ Public 

D Private 
D Private 

Please complete and sign application. If application is not complete, it will be returned to you. 
Please allow to business days for processing of your facility plan review. 

APPLICANT'S SIGNATURE: POSITION: 
---------------

AMOUNT OF FEE ENCLOSED: ______ _ MOBILE UNIT PLAN REVIEW O $140 
RENOVA TI ON/PLAN REVIEW  O $140    
NEW CONSTRUCTION O $285 

OFFICE USE ONLY 

ID Number _______ Priority Assessment ____ _ 

Well Tag No. _______ Health Department File No. ______ _ 

Date Received ____ Fee Received ____ Attachments Included As Required _____________ 

Send application to St. Mary's County Environme11tal Hea/tl,, P.O. Box 316, Leonardtown, MD. 20650 
Location: 21580 Peabody Street, Leonardtown, MD. 20650 PJ,one: 301-475-4321 














































